
How to set up a reoccurring session in blackboard 

1. Click “Create Session” 

 

2. Title Session 

Example: Period 2 Ag Tech 2 

 

3. Select Guest Access (This makes a link that can be used to access your room without an invite) Leave guests as 

participants only.  

 

 

 

 



 

4. Make the Start date Aug 19, set the correct times for your class period, repeat weekly, every week, select 

Monday-Friday, set end date to December. 

  

5. Scroll back to the top and click on the settings button. 

 

 

 

 

 

 

 

 



 

6. Copy the following settings: 

 

7. Click Create 

 

8. Make a session for each Class period you have innovative learning. 

9. Copy Link to be shared to CANVAS for student access. 

 

 


